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Definitions

1. In these regulations a word or expressions defined in the Act has that meaning and,
unless the context otherwise indicates -

“the Act” means the Controlled Wildlife Products and Trade Act, 2008 (Act No. 9 of 2008).
Application for a permit

2. (1) A person who wants to import, export, re-export or re-introduce from the sea
any species listed in the Appendices of the Convention, including live specimens as well as
parts and derivatives must apply to the CITES Office, by fully completing the application form
provided by the Ministry set out in the Annexure A.

(2)  An application for any CITES permit must be submitted to the CITES Office of the
Ministry five working days prior to the import, export, re-export or introduction from the sea of
any wildlife specimen.

Conditions of CITES permits

3. (1) A CITES permit is valid for a single consignment only.

(2)  Each permit or certificate issued in terms of these regulations in respect of the
import, export, re-export or introduction from the sea of any wildlife specimen referred to in
CITES Appendix I and II must bear -

(a) the title of the Convention;

(b) the title and identifying stamp of the Minister; and

(c) anumber assigned to the permit or certificate by the Minister.

(3) A permit or certificate issued by the Minister for the import, export, re-export or

introduction from the sea of any wildlife specimen referred to in CITES Appendix I and II, in
addition to the matters specified in subregulation (2), must contain the following information -
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(a) the full name and address of the person or company to whom the permit or
certificate, whichever is applicable, is issued;

(b)  the name “Namibia”, as being the country of export;

(c)  the name of the country to which and the name and address of the person to whom,
the wildlife specimen concerned is being consigned; and

(d) inrelation to any wildlife specimen which is being exported -
(i)  the scientific and common names of the species concerned;

(i1)  in the case of living specimens for wild life, the number of specimens, their
sex, size and details of any identifying marks;

(iii) in the case of parts or derivatives of wildlife, their quantity, type and any
identifying marks;

(iv) the Appendix to the Convention in which the species concerned is listed; and

(v)  where known, whether or not the wildlife concerned was bred in captivity,
ranched or cultivated in Namibia.

(4)  Any copy of a permit or certificate issued must be clearly marked as such, and may
be used in place of the original only to the extent specified therein.

(5)  Any alteration, addition or deletion made to the permit or certificate issued in terms
of subsection (1) or (2) is only valid, if such alteration, addition or deletion is authenticated by
the stamp and signature of the Minister.

(6) A permit issued by the Minister for re-export, import and re-introduction from the
sea of any wildlife specimen ceases to be valid after the period specified therein lapses, unless it
has been earlier revoked in terms of subregulation 8.

(7) A permit or certificate is not transferable, and any purported transfer of a permit or
certificate is void, provided that nothing in this section prevents the holder of a permit or
certificate from appointing any other person as her or his agent for the purposes of importing or
exporting the wildlife specimen concerned.

(8)  The Minister may, at any time amend or revoke any permit or certificate issued by
her or him in accordance with this Act.

Packaging of live animals

4, (1) A person transporting a live animal listed in the CITES Appendix I and II
must transport it in such a way that -

(a) it cannot escape from the vehicle in or on which it is transported;
(b) itis not subjected to maltreatment;

(c) it cannot injure any other game or wild animal which is transported together with
it; and
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(d) it can get sufficient rest during the journey.

(2) The transport of live animals by air is subject to International Air Transport
Association (IATA) regulations.

Procedures to be followed when CITES specimen are imported, exported or introduced
from the sea

5. (1)  Any person authorised to import, re-export or re-introduce from the sea any
wildlife specimen must report back to the CITES Office, within 14 days after such import, re-
export and re-introduction from the sea of any wildlife specimen.

(2)  The Minister may, by notice in writing, require any person who has been issued
with a permit to import, re-export or re-introduction from the sea any CITES listed animal in
terms of these regulations, to keep records or registers and to report to the Minister any
information relating to the management or care of any wildlife specimens to which the permit or
certificate relates.

Application for manufacturer or dealer’s licence

6. (1) A person who intends to obtain a controlled wildlife products manufacturer’s
licence or a dealer’s licence may apply to the CITES Office for such licence, by filling in an
application set out in Annexure B.

(2)  An application referred to in subregulation (1) must -

(a) for an application for a dealer’s licence, be accompanied by a certified copy of his
or her general dealer’s licence;

(b)  for an application for a manufacturer licence, be accompanied by -

(i)  acertified copy of the municipality certificate that allows for the storage and
manufacturing of controlled wildlife products on the premises concerned;

(i)  documentation to prove that the applicant has experience in manufacturing
of articles from controlled wildlife products; and

(ii1)  a list of the kind of articles to be manufactured.
Terms and conditions of controlled wildlife products dealer and manufacturer licence

7. (1)  Subject to the provisions of this regulation, a controlled wildlife products
dealer’s licence authorises the holder of such licence -

(a) to purchase items manufactured out of specified controlled wildlife products from
any person who has a certificate or permit issued in terms of this regulations to sell
such items; and

(b)  within the premises to which the licence relates, to sell such items purchased in
terms of paragraph (a).
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(2)  Subject to the provision of this regulation, a controlled wildlife products
manufacturer’s licence authorises the holder of such licence -

(a) to purchase specified controlled wildlife products from any person, who has a
certificate or permit from the Minister to sell such items;

(b)  within the premises to which the licence relates, to carve, embellish or otherwise
manufacture specified controlled wildlife products purchased by him or her in
terms of paragraph (a) or purchased on his or her behalf by some other holder of a
controlled wildlife products manufacturer licence; and

(c)  within the premises to which the licence relates, to sell controlled wildlife products
which he or she has processed, carved, embellished or otherwise manufactured in

terms of paragraph (b).
Validity period
8. A controlled wildlife products manufacturer or dealer licence is valid for a period

of one year.
Display of dealer or manufacturer licence
9. A licensee must, when the licensed premises is open for business, prominently
display in any part of the licensed premises, which is open to the public, the original licence in
respect of the premises and, where applicable, a current and valid certificate of renewal in
respect of such licence.
Cancellation
10. (1) If a holder of a controlled wildlife products manufacturer or dealer licence
fails to comply with any of the provisions of the Act or with the terms and condition of his or
her licence, the Minister may, in addition to any other penalty which may be imposed upon such
a holder -
(a) amend the terms and conditions of that licence; or
(b)  suspend or cancel that licence.
Registers, returns and accounts of controlled wildlife products
11. (1) Every controlled wildlife products manufacturer and dealer must -
(a) keep a register in which he or she must enter all transactions or arrangements by
which he or she acquires or comes into possession or control of controlled wildlife
products items for manufacture or resale, within three days of such items entering

his or her possession or control as set out in Annexure C;

(b)  keep adequate records and books of account relating to the manufacture and sale of
controlled wildlife products items by him or her; and

(c) make the records and books referred to in paragraph (b) available for inspection in
terms of section 7 of the Act.
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(2)  Each controlled wildlife products manufacturer must, within seven days after the
end of each month, submit to the Minister -

(a) copies of all transactions and arrangements whereby he or she acquired or came
into possession or control, of controlled wildlife products; or

(b) a statement that no transactions or arrangements referred to in paragraph (a)
occurred.

(3) If a dealer who is required by these regulations to keep proper records of controlled
wildlife products or items possesses the said items in excess of the amount shown on his or her

certificate, he or she is deemed to be in illegal possession of such excess products or items.

Cessation of business by holder of controlled wildlife products manufacturer licence or
dealer licence

12. A holder of a controlled wildlife products manufacturer’s licence or dealer licence
who ceases to carry on business as a manufacturer or dealer must within seven days after so
ceasing:

(a)  give written notice of that fact to the Minister; and

(b)  return his or her licence to the Minister.

Change of address of holder of controlled wildlife products manufacturer’s licence or
dealer’s licence

13. A holder of a controlled wildlife products manufacturer licence or dealer licence
must, within seven days after changing his or her business or physical address to which such
licence or permit relates, notify the Minister in writing of such change.

Possession of controlled wildlife products

14. (1) A person who wants to possess controlled wildlife products must apply to

the Minister for a possession permit, by completing the application form intended for that

purpose, set out in Annexure D.

(2)  Any transfer of controlled wildlife products must be reported to the Minister within
seven days.

(3) A possession permit is not transferable.

(4) A holder of a possession permit must within seven days after changing his or her
address, to which that permit relates, notify the Minister in writing of such change.

(5) A possession permit is valid until it is cancelled or revoked by the Minister.
Marking of controlled wildlife products

15. (1) A holder of a controlled wildlife products manufacturer licence must
engrave upon the item an identifying code registered in his or her name in terms of subsection

3).
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(2)  No person may alter, deface or remove any engraving referred to in subsection (1)
without the written permission of the Minister.

(3) A holder of a controlled wildlife products manufacturer licence must apply to the
Minister for the registration of his or her identifying code which must be a combination of two
letters and two numbers.

(4) Every controlled wildlife products manufacturer and dealer licence holder must
ensures that all his or her items are certified by the Ministry before they are displayed for sale.

(5)  All ivories, manufactured or raw, and rhino horns in private possession must be
marked with a possession permit number in permanent ink.

(6) A person may not alter, deface or remove any marking without the written
permission of the Minister.

ANNEXURES

To view content without printing, scroll down.
To print at full scale (A4), double-click the icon below.
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MINISTRY OF ENVIRONMENT AND TOURISM

DIRECTORATE OF SCTENTIFIC SERVICES AN CITES MANAGEMENT AUTHORITY
Private Bag 13300, Windhoek, Namibia
Tel 1264 01 284 2111  Fax 12064 61 259101

APPLICATTON TO TIMPORT/EXPORT CTTES LISTED SPECTES OR THEIR PARTS,
DERIVATIVES AND PRODUCTS
(regulation 2)

Type of application (Please mark x):
OIMPORT OEXPORT O RE-EXPORT [ Others, Specily.m e e ceem s censeenaen

Importer (Name, address and covntry) Exporter (Name, address and coontry)

Purpose of the transaction (Please mark x):

0 Commercial O Zoosibotanical gardens O Scientitic
O Circuses and travelling exhibitions O Hunting trophies O Personal
O Breeding in captivity or artficial propagation [0 Re introduetion in the wild O Cdueation

Comunon pae gl scienlific name:

Svurce: 0 Wild O Caplive bred O Ranched O Adiluially propagated O Other, speeily

B Product - Quantity (including unit):
Covntry of origin (only in case of re export), import permit number and date
Fur gffice use only
Appendix: (mpi oI O III Remarks:
Common nume and seicntitic name:
B Souree:0 Wild O Captive bred O Ranched OO Amticially propagated O Other. specify

Product : Quantity (inchnding unit):

Covntry of origin (only in case of re export), import permit number and date

Fur uffive use only

Appendix: 01 o1 O III Remarks:
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Common name and scientific name:

Source: 0 Wild O Captive tred O Fanched O Athficially propagated O Other specify

Product Quantity (including unit):

Country of origin (only in case of re-export), import pemm it number and date
For office use only
Appendiz: oI on 0O 11 Remarks:

Applicant’s signature: Date:

Please read procedures and {nstrucltions carefully before submilling vour application lo avoid
wanecessary delays

THISISNOT APERMIT
Instructions
1. Flease complete all details in a legible manner in English only.
. Application will not be processed unless all information is available, Flease note that the

onnsis on the applicant to provide all information as requested on this application form.

5. Flease attach all documents to proof legal owmership for the specitnens and derivatives
applied for.

For office use only:

Recommmended / not recommended

Conditions:

Approved / Not Approved

Signature Date
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Anncxure B

MINISTRY OF ENYTRONMENT AND TOURISM

DIRECIORATE OF SCIENTIFIC SERVICES, CITES MANAGEMENT AUTHORITY
Private Bag 13300, Windhoek, Namibia
Tel +261 61 284 2111 Trax +264 61 259101/258861
ATPLICATION FOR A LICENCE TO DEAL IN OR MANTUFACTURE
CONTROLLED WILDLIFE PRODUCTS
(regulation 6)

Type ol apphicatiom (Plewase merk x):

O Dealer O Manulacturer O New Application O Renewal

Nome of the applicant:

Name of Company:

Applicant’s identity number:

Posial address:

Resulential aldress:
Tel. number: Fax nomber: Email address:

T the application is made on hehall of @ company, please sipply the Tist of diveelors below, with the
Managing Dircetor being (he fivst entry:

Initials Surname Idcntity nomber Capacity/position

Specity controlled wildlife products applied for:
Are you already in possession of controlled wildlite products”? O Yes O Ne

Signature (Applicant) Date
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Acocompanying docwmentation

The following documents must be subrnitted with the application for registration as a controlled
wildlife products dealer or manufacturer

For the dealer’s registration:
A certified copy of the general dealer’s licence.
For the manufacturer’s registration:

L. A certified copy of the municipality cettificate that allows for the storage and tnanufacturing
of controlled wildlife products on the prernises concerned.

2. Docurmentation to prowe that the applicant has expenience in manufacturing of articles from
controlled wildlife products.

3. Alist of kind of articles to be manufactured, should this application be successful.

If already in possession of any controlled wildlife products, applicant should proof the legality of
sich iterns, by providing relevant permits, A list of such items should be provided as well,

For office use only:

Recommendations:

Conditions:

Approved [ Not Approved

Signature Date
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Anncxuore C

MINISTRY OF ENYTRONMENT ANT TOURISM

DIVISION: SCIENTIFIC SERVICES
Private Bag 13306, Windhock, Namibia
Tel (+264)61-2842111 Fax: (+264) 61- 258861

REGISTER FOR CONTROLLED WILDLIFE PRODUCTS DEALER
AND MANUFACTURER
(regulation 11)

Marme: D Nu:

Page number; Month;

TPhiysical adebress:

I'rom
whemn
Buought/ .
Yescrinti 0 i i Item mo. as |acquired!  |Stock on
Ihﬂe.nl‘ . Speries Pesc . acqul marked on | to whom hand and
(ransaclion of CWP and vmil Fauld! ) . ,
- the CWP dispused il
alicnated )
Name and
address

I certifv that this is a frue record of transaction conducted by me for the month indicated above.

Marne: Capacily:

Signature Date:
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Anncxure D

MINISTRY OF ENVIRONMENT AND TOTTRISM
DIRECTORARE OF SCIENTIFIC SERVICES AND CITES MANAGEMEMNL AUTHORITY
Private Bag 13300, Windhoel, Namibia
Tel +264 61 284 2111 Iax +264 61 239101/238B61

APPLICATION TO POSSESS CONTROLLED WILDLIFE PRODIICTS
(regulation 14)

Name of the applicant:

Name of Company:

Applicant’s identity number:

Posial address:

Residentialaddress:

Tel. number: Tax nomber: Email address:

11 (he application is meade on behall of 2 company, please supply the list of dircctors helow, with the
Managing Director being the first entry:

Tmitials Snrname Tdentity namber Capacity/pasition

Drctails of itcems applicd for:

Dascription (Miece or | (Tirth ar hase T.ength ontsida

Ttem whole) (cm} cirve {om)

Weiaht (kg)

Signature (Applicant) Date
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Acompanying documentation

The following decutnents mu st be subinitted with the application to possess ivory and rhino horns:

1 A certified copy of applicant’s identity document.

2. The applicant should provide proof the legality of all items applied for, by providin relevant
pettnits.

3. The otiginal pertnit, copy of the identity document for the new and old owner should be

submitted with an application to transfer ownership.

For office nse only:

Recommenda tions:

Conditions:

Approved / Not Approved

Sighature Date




